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1. There are four options for printing or exporting a CORE report. The print and export options 

appear in the report window immediately above the report title.  

2. Next select the desired print/export option 

a. Print (from PDF) – Open or Save options, unless user selects automatic action in 

browser dialog box. The report retains its structure and will appear exactly as it does on 

the screen. This is a good option for immediate report printing.  

 

 

 

 

b. Export to Excel – Open or Save options. Report retains structure as it appears on 

screen. This report format structure is not ideal for data analysis.  

 

 

 

 

c. Export to PDF – Open or Save options. Report retains structure as it appears on screen. 

This format is a good option for immediate printing (see Print example above). 

d. Export to CSV – Open or Save options. The report data exports in Comma Separated 

Values (CSV) format. The report does not retain report structure. CSV is a good option for 

data sorting and analysis. 

 

 


